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Introduction 

Referencing is an essential part of your work. Academic work is not limited to articulating your own 

views and opinions, but is carried on by thinking about and developing (or critiquing) ideas put 

forward by others, supported by all relevant evidence. Any books, journal articles, websites, 

newspaper articles, or other sources you use when writing your essay, project, or thesis, etc., must 

be acknowledged by providing references to them.   

 

What is Referencing? 

Referencing is a system used in the academic community to indicate where ideas, theories, quotes, 

facts and other evidence, and information used to support your assignments, can be found. A             

reference/citation is an entry, whether in-text or in a footnote, which gives precise details of the      

original source of the information used. 

 

Why Reference? 

References and citations are crucial to academic work because they are the means by which authors 

acknowledge and identify the sources of their ideas and information.  

Whenever you directly copy the words of another author (quoting) or put their ideas into your own 

words (paraphrasing), you must acknowledge that you have done so. 

 

Referencing is important for several reasons: 

1. To avoid plagiarism.   

Any type of plagiarism is unacceptable. Plagiarism is the act of copying another's work and          

representing it as your own.  It is a serious academic offence and can result in your work being 

failed.   

ATU uses a leading academic plagiarism detector to avoid plagiarism and ensure academic        

integrity in students’ work. 

 

2. To demonstrate that you have read a range of sources 

3. To acknowledge the sources that you have used as the basis of your research 

4. To enable readers to independently consult the same materials that you have used 

5. As proof that your work has a substantial factual basis 
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The Basics of Referencing 

The fundamentals of referencing are: 

1. Citing: refers to sources you use & quote within the text 

2. Reference list: the detailed list of sources that have been cited. 

3. Bibliography: a list of all references consulted in preparing the document, whether directly 

cited or not. 

Collecting and Organising References 

It is not always easy to retrieve sources after you have written your text. For this reason, it is best to 

keep a detailed record of everything that you use as you do your research.  

Bibliographic software, such as EndNote Online, will help you organise your references according to 

a selected citation system.  EndNote Online will also add the citations to your text when writing an 

essay or thesis in Word.   

For further information on using EndNote Online, please refer to the library’s Libguide to EndNote 

Online. 

 

 

 

 

 

 

Which Referencing Style Should I Use?  

There are many different citation styles, including: MLA, Chicago, APA and Harvard.  Subjects or          

disciplines use different referencing styles. Check with your supervisor or department for advice on 

which referencing style to use.  

This guide is dedicated to the American Psychological Association (APA) style 7th edition (an 

author-date style).   

All referencing systems recommend a set of principles to be followed when referencing your 

sources. They promote accuracy, exactness, and consistency. Despite this, there is no agreed 

standard for referencing all resources.   

In the APA style, you put the name of the author, the year the information was published and the 

page(s) where the information can be found in brackets after the quote of paraphrase in the text of 

your assignment. At the end of your assignment, you make a reference list of your sources. 

https://libguides.gmit.ie/endnote
https://libguides.gmit.ie/endnote
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Thus, there are two parts to citing references:  

1. in the text citations when you refer to ideas or information you have collected during your          

research. Each citation is indicated by including the author and date of the publication (in 

brackets) referred to or cited. 

 

 

 

 

2. in a reference list at the end of your text, which gives the full details of the works you have 

referred to or cited. 

 

 

 

 

 

Advantages of Using the APA Style 

The advantages of the APA referencing style are: 

1. It ensures that the author's name and year of publication appear within the text (along with 

page numbers, if you are quoting) 

 

2. The alphabetical order makes the reference list easy to consult; only one entry is necessary for 

each reference in the text 

 

General Rules (APA 7th edition) 

Whatever punctuation and format you use in your document, it is important to stay consistent. 

Some general rules with your document and the Reference List: 

1. Use only the initial or initials of the author or authors’ Christian names 

2. One space is used between initials 

3. Use sentence capitalization for the titles of books, book chapters and journal articles 

4. It is recommended that the format includes the following: 

• Double-spacing on an A4 sized document 

• 1-inch margins on all sides  

• Many fonts are acceptable, including Calibri(11-point), Arial (11-point), Times New Roman (12- 

point) and Georgia (11-point). 

5. In the titles of journals, magazines and newspapers, capital letters should be used as they 

appear normally 

McLeod (2013, p. 10) explains how “the concept of diversity is central to an understanding of 

what counselling is about”.  

 McLeod, J. (2013). An Introduction to Counselling (5th ed.). McGraw-Hill Education.  

Important Note: Some schools recommend specific referencing systems or have guides of their own. In 

this case, use your department’s guide in preference to the Library guide. If in doubt, check with your 

department.  
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6. Use italics for the titles of books, journals, and newspapers 

7. Books:  page numbers are not usually needed in the reference list. If they are, include them as 

the final item of the citation, separated from the preceding one by a comma, and followed by 

a full stop 

8. Journal articles: page numbers appear as the final item of the citation, after a comma and 

followed by a full stop 

9. Use the abbreviations p. for a single page (e.g. p. 10) and pp. for a page range (e.g. pp. 11-12) 

10. If no date can be established, use (n.d.) to indicate no date 

11. If you can't find the publisher, write (s.n.) to indicate that the publisher is unknown (sine 

nomine). No publisher location is included. 

12. Use the title where no author can be established 

13. For multiple authors, give all the names of up to 20 authors in the entry in the Reference list. If 

there are 21 or more authors, use the ellipsis (…) after the 19th author’s name, followed by 

the final author’s name. 

14. Only include the edition number if it is not the 1st edition 

15. The whole reference finishes with a full stop. 

16. In your reference list, if a reference entry spans across more than one line, all of the lines after 

the first line of the entry should be indented a half inch from the left margin.   

17. For website references, include the name of the website or organisation that hosts the 

webpage, report, or any other kind of source, unless the author and site name is an exact 

match 

18. For references with a DOI (Digital Object Identifier), there is no label of doi:, but starts the link 

with https://doi.org/ instead. In documents to be read online, use live hyperlinks. 

Blue/underlined or plain black text, not underlined, are both acceptable. 

19. If there is no DOI for the reference, use the URL to the article. 

20. If a journal uses article numbers, include the word “Article” and the number instead of any 

page range. 

21. For Conference paper presentation references, include the full day for the conference – Year, 

Month Day(s). Include the words [paper presentation] after the title. 

22. For online reference works that are continuously updated, use last update date and include 

the retrieval date before the URL. 

23. For online video references, the file format is [Video]. The name of the website host is 

included. 
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24. For Figure and Table captions, table and figure numbers are both given above the table/figure 

in bold; table and figure titles appear on the next double-spaced line, flush left with the 

margin, in italics with major words capitalized (i.e. in title case) with no full stop. Notes appear 

below the table/figure. 

 

In-text Citations 

Generally speaking, using the APA style requires the name of the author(s) and the year of 

publication (with a comma separating the two items) plus page number(s), if quoting. Page numbers 

are preceded with ‘p.’ for a single page (e.g. p.5) and ‘pp.’ for a range of pages (e.g. pp. 5-10).    

• Include the author/s name in the sentence: If the name appears naturally in the body of your    

sentence, just add the date and/or page number(s) in brackets after the name where it occurs.  

If there is more than 1 author, use word “and” between the names: 

Smith and Collins (2021, p.142) argue that... 

 

• Omit the author/s name from the sentence: If the author’s name does not appear naturally 

within the sentence, include the name, year and/or page(s) you are referring to in brackets at 

the end of the sentence.  Use an ampersand (&) between multiple author names: 

People in Ireland leave work later compared to the norm in other EU countries (Doyle & 

Evans, 2021). 

 

• Multiple authors: if there are 2 or fewer authors, all their names must be cited in the text 

(Smith & Brown, 2021). For 3 or more authors, write the first author's name followed by ‘et 

al.’: 

Smith et al. (2020) stated… 

 

• Author has published more than one cited document in the same year: these are 

distinguished by adding lower case letters (a,b,c, etc.) after the year and within the brackets: 

Johnson (2019a) discussed the subject… and Johnson (2019b), in further research on this, 

came to the conclusion that… 

 

 

 

 

• Author unknown:  If the author's name is unknown, you should give the title of the source. 

N.B.: the letters are given to the publication in order of its appearance in the main text and not 

by the order of the month in which the articles were published. Thus, a citation “Johnson 

(2019a)” will always precede “Johnson (2019b)”. 
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Use double quotation marks "....." and title case (capitalise each word) for title of article, 

chapter or web page with no author. Italicise title of journal, newspaper, book, brochure or 

report with no author.  

… the most basic goal (“The skills of Leadership”, 1999); (“The Irish Times”, 2021) 

 

If the book shows ‘Anonymous’ or ‘Anon’ on the title page, it can be cited as such, but only in 

these circumstances (e.g. Anonymous, 2021) 

 

If it is a website, look for the name of an organisation that produced the source (e.g. Fáilte 

Ireland) or, failing that, the name of the host site (e.g. Business World Online).   

 

• Source directly quoted in another source: Many academic books and journal articles quote 

earlier books or articles on the same topic. If you cannot access the original source (it is out of 

print, or unavailable through the library), you can cite the secondary source instead: 

 Boyle's study of childhood obesity (2005, as cited in Smith, 2010) is a landmark in … 

 

• Citing a source multiple times in one paragraph: Sometimes you need to go into more detail 

about one particular source. Putting an in-text citation after every sentence that comes from 

that source would look awful and break the flow of your writing, but leaving the in-text 

citations out risks plagiarism. So, introduce the source early in the paragraph, with the author 

as part of the sentence rather than in brackets: 

 Wixom and Ross (2017) describe how companies can monetize their data. 

For the rest of the paragraph, you can refer back to the author by name or pronoun when          

elaborating on their ideas: 

They note that figuring out how to derive a profit from the data deluge can help distinguish 

your company in the marketplace. Wixom and Ross also found that… 

If it is clear to the reader that all the ideas come from that same source, there is no risk of            

plagiarism and the paragraph flows well. 

 

Quoting & Paraphrasing  

You should quote or paraphrase correctly to avoid plagiarism.  

Quote:   

To quote is to directly use another’s words and to acknowledge the source.  You must put the quote 

in double quotation marks.  After the quote, add the author’s surname, the date of publication and 

the page number(s) of the quote. 

 

 

O’Callaghan (2021) discusses how “the greatest purpose we can ever set ourselves is to experience life 

to its fullest” (p. 228). 
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If a quotation is longer than 40 words, no quotation marks are used, and the quotation is indented    

instead and double-spaced: 

 

 

 

 

 

 

If you are omitting some text from the middle of the original quotation, use 3 dots […] to indicate 

this: 

 

Paraphrase: 

 

Paraphrase: 

To paraphrase is to communicate the author’s work in your own words and to acknowledge the 

source:   

 

 

 

Summarise: 

To summarise is to describe broadly the findings of a study without directly quoting from it:  

 

 

 

Reference List: 

 

 

 

 

 

 

Life has become increasingly documentable with social photography. However, Jurgenson (2019, p. 13) 

explains that: 

To treat social photography solely in the terms of its aesthetic quality is analogous to judging all written language on 

its poetic merits. Yes, there is room for poetry and its analysis just as there is room for art within photographic inquiry, 

but it should only be part of the analysis and certainly not its dominant aspect.  

Simms (2009) states that “in contrast to the annals, … genealogies were one of the first classes of text to 

be recorded in Irish” (p. 42). 

Many homeless experience isolation in part due to suffering from abuse or neglect during their 

childhood (Rokach, 2005).  

Evidence suggests that time management is helpful for study (Powell, 2002). 

Jurgenson, N. (2019). The social photo: on photography and social media. Verso Books.  
  
O'Callaghan, G. (2021). What matters now: a memoir about hope and finding a way through the dark. 

Hachette Books Ireland.  

Powell, S. (2002). Returning to study: a guide for professionals. Open University.  

Rokach, A. (2005). The Causes of Loneliness in Homeless Youth. The Journal of Psychology, 139(5), 469-
480. https://doi.org/10.3200/JRLP.139.5.469-480  

Simms, K. (2009). Medieval Gaelic Sources. Four Courts Press.  

https://doi.org/10.3200/JRLP.139.5.469-480
https://doi.org/10.3200/JRLP.139.5.469-480
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Reference Types 

BOOKS 

Book: 

• Author/Editor (Surname, Initial[s]). 

• (Year of publication). 

• Title (in italics) 

• (Edition [other than first edition]). 

• Publisher. 

Book Chapter: 

• Author of chapter/section (Surname, Initial[s]). 

• (Year of publication). 

• Title of chapter/section. 

• ‘In’ followed by author/editor of book, (in direct order) 

• Title of book (in italics) 

• (Page reference). 

• Publisher. 

E-book: 

An e-book retrieved from an academic database that does not have a DOI (Digital Object Identifier) 

is referenced as though it were the print version, as above. (A DOI is a unique alphanumeric string 

that identifies content and provides a persistent link to its location on the internet. DOIs can be 

found in database records and the reference lists of published works).  

Books with a URL or a DOI can be referenced like this: 

• Author (Surname, Initial[s]) 

• (Year of publication of book). 

• Title of book (in italics) 

• (edition) (if not the first edition) 

• Publisher (if previously published) 

• URL or DOI. 

 

Griggs, R. A. (2017). Psychology: a concise introduction (5th ed.). Worth Publishers.  

Patterson, M. L. (2013). Nonverbal Communication. In J. Hall & M. Knapp (Eds.), 

Handbooks of Communication Science (pp. 515-538). De Gruyter Mouton.  
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JOURNALS 

Journal Article (print): 

• Author (Surname, Initial[s]).  

• (Year of publication).  

• Title of article. 

• Title of journal, (in italics, first letter of each word should be capitalised, except for words such 

as and, of, the)  

• Issue information: (volume(issue), pages). 

Journal Article (Database) without Digital Object Identifier (DOI): 

• Author (Surname, Initial[s])  

• (Year of publication). 

• Title of article. 

• Title of journal (in italics, first letter of each word should be capitalised, except for words such 

as and, of, the)  

• Issue information (date, volume(issue no.), pages). 

Journal Article (Database) with DOI: 
 

Herman, D. (2017). Animal Comics: Multispecies Storyworlds in Graphic Narratives. Bloomsbury 

Academic.  https://www.bloomsbury.com/uk/animal-comics-9781350015326/ 

Eastlake, C. L. (2014). Hints on Household Taste in Furniture, Upholstery, and Other Details. 

Cambridge University Press. https://doi.org/10.1017/CBO9781107589261 

Collins, P., Mahon, M., & Murtagh, A. (2018). Creative industries and the creative economy of 

the West of Ireland: evidence of sustainable change? Creative Industries Journal, 11(1), 

70-86. 

McKeon, D. (2020). Social, Emotional and Behavioural Difficulties in Irish Schools: We Need to 

Talk about Gender. Reach: Journal of Inclusive Education in Ireland, 33(1), 31-43. 

Pulliam, H. (2020). Between the Embodied Eye and Living World: Clonmacnoise’s Cross of the 

Scriptures. Art Bulletin, 102(2), 7-35. https://doi.org/10.1080/00043079.2020.1676131 

https://www.bloomsbury.com/uk/animal-comics-9781350015326/
https://doi.org/10.1017/CBO9781107589261
https://doi.org/10.1017/CBO9781107589261
https://doi.org/10.1080/00043079.2020.1676131
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Journal Article (electronic): 

• Author (Surname, Initial[s])  

• (Year of publication). 

• Title of article. 

• Title of journal (in italics, first letter of each word should be capitalised, except for words such 

as and, of, the)  

• Issue information: (date, volume(issue no.), pages). 

• URL 

Journal Article (21 authors or more): 

List the first nineteen authors followed by three spaced ellipse points (. . .), and then the last 

author's name. 

Journal Article (Advance Online Publication or Pre-print): 

Author (Surname, Initial). (Year). Title of article. Title of journal. Advance online publication. DOI. 

Yang, L. H. (2021). Online Learning Experiences of Irish University Students during the Covid-19 

Pandemic. All Ireland Journal of Higher Education, 13(1), 1-22. 

https://ojs.aishe.org/index.php/aishe-j/article/view/499/873 

Furtado, R., Berwanger, O., Fonseca, H., Corrêa, T., Ferraz, L., Lapa, M., Zampieri, F., Veiga, V., 

Azevedo, L., Rosa, R., Lopes, R., Avezum, A., Manoel, A., Piza, F., Martins, P., Lisboa, T., 

Pereira, A., Olivato, G., Dantas, V., … Cavalcanti, A. B. (2020). Azithromycin in addition to 

standard of care versus standard of care alone in the treatment of patients admitted to 

the hospital with severe COVID-19 in Brazil: a randomised clinical trial. The Lancet, 

396(10256), 959-967. https://doi.org/10.1016/S0140-6736(20)31862-6  

Santana, L., & Garcia-Mijares, M. (2021). Animal Creativity as a Function of Behavioral Innovation 

and Behavior Flexibility in Problem-solving Situations. Integrative Psychological and 

Behavioral Science. Advance online publication. https://doi.org/10.1007/s12124-020-

09586-5  

Popescu, T., Walther, J., & Rohrmeier, M. (2022). Core principles of melodic organisation emerge 

from transmission chains with random melodies. PsyArXiv. 

https://doi.org/doi:10.31234/osf.io/vg9fz  

https://ojs.aishe.org/index.php/aishe-j/article/view/499/873
https://doi.org/10.1016/S0140-6736(20)31862-6
https://doi.org/10.1007/s12124-020-09586-5
https://doi.org/10.1007/s12124-020-09586-5
https://doi.org/doi:10.31234/osf.io/vg9fz
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Journal Article (with article number instead of page number(s)): 

Author (Surname, Initial). (Year). Title of article. Title of journal. Volume. Article number. DOI. 

Dictionary or Encyclopaedia entry: 

• Author Surname, Initial.  

• (Year).  

• Title of entry.  

• In Editor Initial, Surname (Ed.),  

• Title of dictionary or encyclopaedia (in italics) 

• (edition, page numbers of entry).  

• Publisher. 

Thesis or Dissertation: 

• Author (Surname, Initial[s])  

• (Year of submission). 

• Title of thesis (in italics) [Type of thesis]. 

• Degree awarding body. 

• Name of Database or archive, URL (if published) 

Gross, D. (2021). In the self-control and self-regulation maze: Integration and importance. 

Personality and Individual Differences, 175, Article 110728. 

https://doi.org/10.1016/j.paid.2021.110728  

Figley, C. (Ed.). (2012). Bereavement. In Encyclopedia of Trauma: An Interdisciplinary Guide (pp. 

41-44). Sage Publications. 

Fogel, K. (2022). An examination of the effects that fantasy worlds created through film have on 

their audience [Unpublished undergraduate dissertation]. Atlantic Technological 

University.   

Dolder, P. (2020). Informing improved management of mixed fisheries through comparative 

modelling of fleet dynamics [Doctoral Dissertation, Galway-Mayo Institute of Technology]. 

Research@THEA. https://research.thea.ie/handle/20.500.12065/3539 

https://doi.org/10.1016/j.paid.2021.110728
https://research.thea.ie/handle/20.500.12065/3539
https://research.thea.ie/handle/20.500.12065/3539
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Webpage: 

• Author (Surname, Initial[s] or Organisation name)  

• (Year) (Month Day, if applicable). 

• Title of webpage (in italics). 

• Site name (if not the same as name of author). 

• URL 

Use the Web page’s section title where no author can be established (try clicking ‘About us’ or 

‘Contact us’ first in case the author is an organisation rather than an individual).   

For web pages with no obvious date of publication, use n.d. 

Newspaper Article (print):  

• Author (Surname, Initial[s]) (if name of writer not given, start with the name of the Newspaper 

(in italics)) 

• (Year of publication, Month Day). 

• Title of article. 

• Title of newspaper (in italics), 

• Page reference. 

Whelan, E. (2020, January 8). 6 tips for teens to manage stress. RTE. 

https://www.rte.ie/brainstorm/2020/0107/1104902-6-tips-for-teens-to-manage-stress/ 

National Skills Council. (2018). Digital Transformation: Assessing the impact of digitalisation on 

Ireland's Workforce. Department of Business, Enterprise and Innovation. 

https://www.education.ie/en/Publications/Policy-Reports/digital-transformation-

assessing-the-impact-of-digitalisation-on-ireland-s-workforce.pdf 

Britannica. (n.d.). The marshmallow test. https://www.britannica.com/science/the-

marshmallow-test 

King, M. (2011, March 13). Home is where the heart is. The Irish Times, 12-13. 

https://www.rte.ie/brainstorm/2020/0107/1104902-6-tips-for-teens-to-manage-stress/
https://www.education.ie/en/Publications/Policy-Reports/digital-transformation-assessing-the-impact-of-digitalisation-on-ireland-s-workforce.pdf
https://www.education.ie/en/Publications/Policy-Reports/digital-transformation-assessing-the-impact-of-digitalisation-on-ireland-s-workforce.pdf
https://www.britannica.com/science/the-marshmallow-test
https://www.britannica.com/science/the-marshmallow-test
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Newspaper Article (Online): 

• Author (Surname, Initial[s]) (if name of writer not given, start with the name of the Newspaper 

(in italics)) 

• (Year of publication, Month Day). 

• Title of article. 

• Title of newspaper (in italics). 

• URL 

Class handout (print): 

• Lecturer (Surname, Initial[s]). 

• (Year of publication). 

• Title of item [Class handout]. 

• Name of academic module (in italics). 

• School, Institution. 

Class handout or PowerPoint slides (online): Moodle 

• Lecturer (Surname, Initial[s])  

• (Year). 

• Title of item [Class handout or PowerPoint slides]. (in italics). 

• Platform or Institution (e.g. ATU). 

• URL 

Willsher, K. (2021, March 30). French police on trail of international gang of Lego looters. The 

Guardian. http://www.theguardian.com/world/2021/mar/30/french-police-on-trail-of-

international-gang-of-lego-looters 

Joyce, C. (2022). Guide to doing business in Ireland [Class handout]. 14523: Business strategy. 

School of Business, Atlantic Technology University (Galway-Mayo). 

McGraw, H. (2022). Introduction to the Library for 1st years [Class handout]. ATU Galway-Mayo 

VLE. https://vlegalwaymayo.atu.ie/ 

Geoghegan, D. (2020). Staff Return to Campus Induction Covid-19 Advice and Guidance 

[PowerPoint slides]. https://learnonline.gmit.ie 

http://www.theguardian.com/world/2021/mar/30/french-police-on-trail-of-international-gang-of-lego-looters
http://www.theguardian.com/world/2021/mar/30/french-police-on-trail-of-international-gang-of-lego-looters
https://learnonline.gmit.ie/
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Datasets: 

• Author.  

• (Year of publication).  

• Title of dataset (Version) (in italics). 

• [Data set].  

• URL or DOI 

Government publication: 

• Name of Government Department 

• (Year of publication). 

• Title (in italics) 

• Publisher or URL 

Image, illustration, photo (print): 

• Artist (Surname, Initial[s]). 

• (Year of creation).  

• Title of the image (in italics) [Format description]. 

• Place of display or place of publication. 

If you are referencing an image printed in a book, there is a two-stage process of referencing. First, 

you mention the image in-text, mentioning the name and creator of the image, and the book in 

which it can be found, along with the page details: 

...Jack Clarke’s much imitated photograph of the stallion, Wags Aldred (May,1998, p. 19) 

In the reference list, you list the book in which the image is found: 

May, R. (1998). Famous horses & ponies. Sage.  

Department of Housing, Local Government and Heritage. (2021). Homelessness Report February 

2021 [Dataset]. https://data.gov.ie/dataset/homelessness-report-february-2021 

Department of Finance. (2021). Annual Report on Public Debt in Ireland 2020. 

https://www.gov.ie/en/publication/291b8-annual-report-on-public-debt-in-ireland-2020/ 

Delacroix, E. (1830). Liberty leading the people [Painting]. The Louvre, Paris.  

https://data.gov.ie/dataset/homelessness-report-february-2021
https://www.gov.ie/en/publication/291b8-annual-report-on-public-debt-in-ireland-2020/
https://www.gov.ie/en/publication/291b8-annual-report-on-public-debt-in-ireland-2020/
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Image, illustration, photo or table (online): 

• Name of artist (Surname, Initial[s]). 

• [Internet handle, if appropriate]. 

• (Year of publication). 

• Title of image, figure, illustration or table (in italics) 

• [Type of medium, e.g., photograph, illustration, etc.]. 

• Hosting Service (e.g., Instagram, etc.) 

• URL 

Company Report: 

• Author.  

• (Year of publication).  

• Title of report.  

• Publisher or URL   

 Conference paper (in edited book): 

• Author 

• (Year) 

• Title of paper. 
• ‘In’ followed by Editor(s) Initial, Last name (Ed(s). 
• Title of conference proceedings (in italics) 
• (page numbers) 
• Publisher. 

Ryanair-Holdings Plc. (2020). Ryanair Holdings plc Annual Report 2020. 

https://investor.ryanair.com/wp-content/uploads/2020/07/Ryanair-Holdings-plc-Annual-Report-

FY20.pdf 

Tanner, S. G. (2017). Threads of Culture, Threads of Discourse. In R. Deazley & A. Wallace (Eds.), 

Copyright and Cultural Memory: Digital Conference Proceedings. (pp. 77-90). Zenodo.  

Kehren, F. (2018). Connemara National Park [Photograph]. Flickr. 

https://www.flickr.com/photos/fkehren/50321860132 

 

Maclise, D. (c.1854). The Marriage of Strongbow and Aoife [Oil on canvas]. The National Gallery 

of Ireland, Dublin, Ireland. https://www.nationalgallery.ie/art-and-artists/highlights-

collection/marriage-strongbow-and-aoife-daniel-maclise-1806-1870 

 

https://investor.ryanair.com/wp-content/uploads/2020/07/Ryanair-Holdings-plc-Annual-Report-FY20.pdf
https://investor.ryanair.com/wp-content/uploads/2020/07/Ryanair-Holdings-plc-Annual-Report-FY20.pdf
https://www.flickr.com/photos/fkehren/50321860132
https://www.nationalgallery.ie/art-and-artists/highlights-collection/marriage-strongbow-and-aoife-daniel-maclise-1806-1870
https://www.nationalgallery.ie/art-and-artists/highlights-collection/marriage-strongbow-and-aoife-daniel-maclise-1806-1870
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 Conference Paper (in a journal): 

• Author 

• (Year) 

• Title of paper. 
• Title of Journal 
• Volume(issue number) 
• (page numbers) 
• DOI or URL  

Conference Paper Presentation: 

• Author of paper 

• Date span of conference (in round brackets) 

• Title of paper (in italics) [Paper Presentation] 

• Title of conference: Subtitle of conference 

• Location of conference 

• Doi or URL 

Standard: 

• Name of authority or organisation 

• (Year of publication). 

• Number and title of standard (in italics). 

• Publisher name, URL.  

Gouveia, L., McGarraghy, S., & Brugha, C. M. (2021). Feature Cluster: Proceedings of the Thirtieth 

European Conference on Operational Research (EURO 2019) Introduction. European 

Journal of Operational Research, 291(3), 807. https://doi.org/10.1016/j.ejor.2021.02.011  
 

National Standards Authority of Ireland. (2018). ISO 31000: Risk Management - Guidelines. NSAI. 

https://eu-i2-saiglobal-com.ezproxy.gmit.ie/management/display/anchorViaIP/867699/-

/97961f9f7cc34da530e7aeea1fdcb606 

Farrell, O., Brunton, J., Costello, E., Donlon, E., Ní Shé, C., Trevaskis, S. (2019, November 3-7). 

Plugging the gap in CPD for part-time online teachers [Paper Presentation]. 28th ICDE 

World Conference on Online Learning, Dublin, Ireland. https://wcol2019.ie/wp-

content/uploads/presentations/CP_041,%20FARRELL.pdf 

 

https://doi.org/10.1016/j.ejor.2021.02.011
https://doi.org/10.1016/j.ejor.2021.02.011
https://eu-i2-saiglobal-com.ezproxy.gmit.ie/management/display/anchorViaIP/867699/-/97961f9f7cc34da530e7aeea1fdcb606
https://eu-i2-saiglobal-com.ezproxy.gmit.ie/management/display/anchorViaIP/867699/-/97961f9f7cc34da530e7aeea1fdcb606
https://wcol2019.ie/wp-content/uploads/presentations/CP_041,%20FARRELL.pdf
https://wcol2019.ie/wp-content/uploads/presentations/CP_041,%20FARRELL.pdf
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Exhibition 

• Curator 

• Date range of exhibition (in round brackets) 

• Title of exhibition 

• [Exhibition]  

• Gallery 

• Location 

• URL 

Film: 

• Director(s) (Surname, Initial) (Director). 

• (Year of original release). 

• Title (in italics) 

• [Description]. (e.g. Film) 

• Production company. 

You-Tube Video: 

• Creator (Surname, Initial). [Screen name].  

• (Year, Month Day).  

• Title of video [Video].  

• Hosting website.  

• URL  

Scorsese, M. (Director). (2013). The Wolf of Wall Street [Film]. Paramount Pictures.  

 

FusionFighters. (2020, November 8). Fusion Fighters Galway Girls [Video]. YouTube. 
https://www.youtube.com/watch?v=S3EMPjUdAAg 

MacNally, N. (2022, May 21 – August 21). Celebrating Ulysses [Exhibition]. National Gallery of 

Ireland, Dublin, Ireland. https://www.nationalgallery.ie/art-and-

artists/exhibitions/celebrating-ulysses 

 

https://www.youtube.com/watch?v=S3EMPjUdAAg
https://www.youtube.com/watch?v=S3EMPjUdAAg
https://www.nationalgallery.ie/art-and-artists/exhibitions/celebrating-ulysses
https://www.nationalgallery.ie/art-and-artists/exhibitions/celebrating-ulysses
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 Television Series: 

• Executive Producer(s) (Executive Producer(s)).  

• (Years - it aired, use present if still airing).  

• Title - italicised [TV series].  

• Production Company;  

• Broadcaster Name. 

 Television Episode: 

• Writer (surname followed by initials) & Director (surname followed by initials) 

• Date of broadcast or copyright (in round brackets) 

• Title of episode 

• Series number, episode number (in round brackets) 

• [TV series episode]  

• In Executive Producer(s) (initials followed by surname) 

• Series title (in italics) 

• Production company 

 Blog: 

• Author (Last name, Initials).  

• (Year, Month Day).  

• Title of post.  

• Title of Blog.  

• URL 

Smith, T. & Heffernan, G. (Executive Producers). (2021-2022). No place like home [TV Series]. 

Frontier Films; RTE. 

McGee, L. (Writer) & Lennox, M. (Director). (2019, April 9). The President (Series 2, Episode 6) 

[TV series episode]. In C. Leddy, L. Lewin & L. McGee (Executive Producers), Derry Girls. 

Hat Trick Productions.  

 

Murphy, J. G. (2020, December 20). Slowing Down with Nature. Mental Health Ireland. 

https://www.mentalhealthireland.ie/slowing-down-with-nature/ 

https://www.mentalhealthireland.ie/slowing-down-with-nature/
https://www.mentalhealthireland.ie/slowing-down-with-nature/
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Podcast: 

• Name of host (Host) 

• (Date) (in round brackets) 

• Title of podcast (in italics) 

• [Audio podcast] (in square brackets) 

• Publisher/production company 

• URL 

Social Media: 

• Author (surname followed by initials) and/or [Username] 

• Year, month day (in round brackets) 

• Content of the post up to the first 20 words and description of audio-visuals (in italics) 

• [Type of post] 

• Name of Social Media 

• URL 

Breslin, N. (Host). (2021, February 1). Just 10% happier: Where is my mind? [Audio podcast]. 

Spotify. https://open.spotify.com/episode/7a7BedMBah2uxyvcWins1i 

 

ATU Libraries Galway-Mayo. (2022, September 21). New #books  out of the box looking forward 

to being checked out!  New #ebooks go straight to our virtual shelves for you to read 

online with your #ATU login! [Image attached]. [Facebook post].  Facebook. 
https://www.facebook.com/atulibraries.galwaymayo/ 

Tyson, N. G. [@neiltyson]. (2019, November 9). I wonder if the Batmobile has cup holders [Image 

attached]. [Tweet]. Twitter. 
https://twitter.com/neiltyson/status/1193344382998654978 

Psychology Today [@psych_today]. (2020, May 26). Mental health care is even more vital these 

days as people are cut off from usual sources of stress relief [Image attached] 

[Photograph]. Instagram. https://www.instagram.com/p/CAqh5sTjP1c/ 

 

World Health Organization [@who]. (2021, January 15). No one is safe from  #COVID19  until 

everyone is safe. This is why we must vaccinate health workers & highest risk populations 

in all countries first. [Video]. TikTok. 
https://www.tiktok.com/@who/video/6971767814256413958 

https://open.spotify.com/episode/7a7BedMBah2uxyvcWins1i
https://open.spotify.com/episode/7a7BedMBah2uxyvcWins1i
https://www.facebook.com/atulibraries.galwaymayo/
https://twitter.com/neiltyson/status/1193344382998654978
https://www.facebook.com/pg/gmitlibrary
https://www.instagram.com/p/CAqh5sTjP1c/
https://www.instagram.com/p/CAqh5sTjP1c/
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Music: 

• Songwriter 

• (Year).  

• Title of song in sentence case.  

• On Title of album (in italic title case).  

• Name of music publisher/record label/studio.  

Map: 

• Originator (Name of Organisation). 

• (Year of publication). 

• Title (in italics) [Map]. 

• Sheet number, scale. 

• Publisher. 

• Series (in round brackets). 

Online Course or MOOCs (Massive Online Open Courses) 

• Author 

• (Year of publication)  

• Title of course (in italics) 

• [MOOC]  

• URL or https://doi.org/ 

Radio Broadcast 

• Name of announcer 

• (Date) (Year, month, day) 

• Title (in italics) 

R.E.M. (1992). Everybody hurts. On Automatic for the People [Song]. Warner Bros. Records Inc.  

 

Ordnance Survey of Ireland. (1999). Covering parts of Galway, Mayo [Map]. Sheet 38, 1:50,000. 

Ordnance Survey of Ireland. (Discovery Series). 

Bloom, P. (2022). Introduction to Psychology [MOOC]. Coursera. 

https://www.coursera.org/learn/introduction-psychology 
 

https://doi.org/
https://www.coursera.org/learn/introduction-psychology
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• [Radio Broadcast] 

• Name of site that published the broadcast 

• URL of broadcast 

TED Talks 

• Name of Speaker 

• (Year, month, day) (in round brackets) 

• Title of video (in italics) 

• [Video]  

• TED Conferences 

• URL 

 

Citing Images, Figures and Tables 

When writing your assignments or theses, sometimes you will want to use tables or images 

to illustrate your work. Every time you borrow a picture, painting, photograph, diagram or 

other image from a source, you must acknowledge where you got it from.  

 

Figures 

A figure may be a chart, a graph, a photograph, a drawing, or any other illustration that you 

want to use in your assignment. In the APA style, any type of illustration other than a table 

is referred to as a figure. 

 

Reproduction of tables, diagrams, pictures etc. should be treated as direct quotes, in that 

the author(s) should be acknowledged and page numbers shown both in your text where 

the diagram is discussed or introduced and in the caption you write for it.  i.e. the author(s) 

is alluded to 3 times: 

Cooper, M. (2021, April 30). The Last Word with Matt Cooper [Radio broadcast]. Today FM. 

https://www.todayfm.com/shows/last-word-matt-cooper-234816 

Price, C. (2022, July). Why fun is the secret to a healthier life [Video]. TED Conferences. 

https://www.ted.com/talks/catherine_price_why_fun_is_the_secret_to_a_healthier_life 

 

https://www.todayfm.com/shows/last-word-matt-cooper-234816
https://www.ted.com/talks/catherine_price_why_fun_is_the_secret_to_a_healthier_life
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1. In a caption, just above the figure. The figure number (e.g. Figure 1) appears above 

the figure in bold. The figure title appears one double-spaced line below the figure 

number in Italic Title Case. A note can appear below the figure to describe contents of 

the figure that cannot be understood from the figure title or image alone (e.g. source, 

copyright attribution). Notes are double-spaced and flush left. 

 

2. In your text. Include a sentence or more about the image explaining what it 

exemplifies and why it is there. For example, Figure 1 shows ... 

 

3. As a reference in your Bibliography or Reference List. 

 

If you are writing a thesis, you will need to show a 'List of Figures' immediately after the 

Table of Contents. They should appear in consecutive order, as they are referred to in the 

text, and have clear, concise titles. If you have only used a few images, you can include the 

details of the figures in your Reference List. 

 

Figure Examples 
 

Figures reproduced or adapted from books or book chapters 

Components: 

• Figure number (in bold) (e.g. Figure 1) (above the figure) 

• A descriptive title of the figure (in italics) (above the figure) 

• Reprinted [or Adapted] from (Note below the figure) 

• Copyright attribution: 

✓ Title of the book (in italics, using title case) 

✓ (edition (if there is one), p. and the page number you took the figure from), 

✓ By 

✓ Author(s)' initials and surname(s), 

✓ Year of publication 

✓ Place of publication: Publisher 

✓ (DOI or URL). if any 

✓ Copyright year by Name of Copyright holder OR In the Public domain OR CC BY-NC. 

✓ Reprinted with permission or Adapted with permission. Note that you should only 

use the wording "Reprinted [or Adapted] with permission" when permission has 

been sought and granted. 
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Figure 1  

Figure and Ground 

 

Note. Reprinted from Management & Organisational Behaviour (9th ed., p. 219), by L. J. Mullins, 

2010, Financial Times Prentice Hall. Copyright 2010 by Laurie Mullins. Reprinted with permission. 

 

Figure referred to in your text (not reproduced) 

If you simply refer to a figure in a book, but do not reproduce it in your document, format 

the in text-citation and the reference list entry in the usual way, citing the page number 

where the figure appears. 

 

Figures from Journal Articles 

Caption under the Figure: 

Reginald Birch’s illustration of Little Lord Fauntleroy led to his name becoming 

associated with foppish attire (Morey, 2014, p. 68). 

Note. Descriptive phrase that serves as title and description. Reprinted [or adapted] 

from “Title of Article,” by Author First Initial. Second Initial. Surname, Year, Journal Title, 

Volume(issue), page number. Copyright [Year] by the Name of Copyright Holder. 

Reprinted [or adapted] with permission. 
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Figure 2 

Galway Bay 

 

Note. Extensive seabed mapping was carried out to give a coherent picture of the coastline and 

seabed features of Galway Bay. Reprinted from “Geomorphology and substrate of Galway Bay, 

Western Ireland”, by D. McCullagh, S. Benetti, R. Plets, F. Sacchetti, E. O’Keeffe & K. Lyons, 2020, 

Journal of Maps, 16(2), p. 167. Copyright 2020 by Taylor & Francis. 

 

Figure referred to in your text (not reproduced) 

If you simply refer to a figure in an article, but do not reproduce it in your document, format 

the in text-citation and the reference list entry in the usual way. 

Figures from a Website 

Caption under the figure: 

A geneticist in New Orleans, Hunter Cole, draws bioluminescent bacteria into 

different shapes with a paintbrush and photographs them as art (Dybas, 2019, p. 

11). 

Note. Descriptive phrase that serves as title and description. Reprinted [or adapted] 

from Title of Website, by Author First Initial. Second Initial. Surname, Year, URL. 

Copyright [year] by the Name of Copyright Holder [or In the public domain or 

Creative Commons license abbreviation]. Reprinted [or adapted] with permission, if 

permission is sought and obtained. 

 



28 
 

 

Figure 3 

Retail Sales 

 

Note. Reprinted from “Retail Sales Index November 2021”, by Central Statistics Office, 2021 

(https://www.cso.ie/en/releasesandpublications/er/rsi/retailsalesindexnovember2021/). 

Copyright 2021 by CSO Ireland. 

 

Tables 

Tables usually show numerical values or text and are almost always characterized by a row-

column structure. Any type of illustration other than a table is referred to as a figure.  

 

Tables must be identified with the word "Table" and include a title and source.  As with 

figures, there are 3 elements to include: 

1. In a caption, just above the table. The table number (e.g. Table 1) appears above the 

figure in bold. The table title appears one double-spaced line below the table number 

in Italic Title Case. A note can appear below the table to describe contents of the table 

that cannot be understood from the table title or image alone (e.g. source, copyright 

attribution). Notes are double-spaced and flush left. 
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2. In your text. Include a sentence about the table explaining what it exemplifies and 

why it is there. For example, Table 1 shows ... 

 

3. As a reference in your Reference List. 

 

If you are writing a thesis with a lot of tables, they should be referenced in a List of Tables.  

In a shorter assignment, where you might have included only one or two tables, you can 

reference them in your bibliography or reference list. 

 

Table Examples 

Tables reproduced or adapted from books or book chapters 

In the caption below the table: 

 

Table 7 

Problem-solving Strategies 

Method Description Example 

Trial and error Continue trying different 
solutions until problem is 
solved 

Restarting phone, turning off WiFi, turning off 
Bluetooth in order to determine why your 
phone is malfunctioning 

Algorithm Step-by-step problem-
solving formula 

Instruction manual for installing new software 
on your computer 

Heuristic General problem-solving 
framework 

Working backwards; breaking a task into steps 

 

Note. Reprinted from Introduction to Psychology (p. 542), by J. Lazzara, 2021 

(https://open.maricopa.edu/intropsychme/). Copyright 2021 by Julie Lazzara. CC BY 4.0. 

 

Note. Reprinted [or adapted] from Title of Book (edition, page number), by Author 

First Initial. Second Initial. Surname, Year, Publisher. Copyright [year] by the Name 

of Copyright Holder. Reprinted [or adapted] with permission, if permission is 

sought and obtained. 

https://open.maricopa.edu/intropsychme/
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Tables reproduced or adapted from Articles 

In the caption below the table: 

 

Table 2 

Survey of colours used by students in PowerPoint slides 

Colour Frequency Percentage 
White 41 33.07 

Black 33 26.61 

Blue 18 14.52 

Yellow 12 9.68 
Grey 7 5.65 

Red 6 4.84 

Green 6 4.84 
Orange 1 0.81 

 

Note. Adapted from "PowerPoint Presentations", by M. Mouse, 2022, Journal of Trends in Technology, 

10(1), p. 5. Copyright 2022 by XYZ Publishers. 

 

Tables reproduced from websites 

In the caption below the table: 

 

Note. Reprinted [or adapted] from “Title of Article” by Author First Initial. Second 

Initial. Surname, Year, Journal Title, Volume(issue), page(s). Copyright [year] by the 

Name of Copyright Holder. Reprinted [or adapted] with permission, if permission is 

sought and obtained. 

Note. Reprinted [or adapted] from Title of Webpage, by Author First Initial. Second 

Initial. Surname, Year, (URL). Copyright [year] by the Name of Copyright Holder. 

Reprinted [or adapted] with permission, if permission is sought and obtained. 
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Table 3 

HSE Funded Dental Treatments 2013-2016 (‘000s of treatments) 

Gender 2013 2014 2015 2016 

Male 556.6 616.4 555.9 459.1 

Female 670.4 744.6 676.4 566.5 

State Total 1227.0 1361.0 1232.3 1025.6 
 

Note. From HSE funded dental treatments, by Central Statistics Office, 2017, 

(https://www.cso.ie/en/releasesandpublications/er/hfdt/hsefundeddentaltreatments2013-2016/). 

Copyright 2017 by CSO. 

 

Reference List and/or Bibliography 

The terms ‘reference list’ and ‘bibliography’ are sometimes used simultaneously, but there 

are differences between the two.   

The reference list is a detailed list of all references cited within the text of the essay/thesis. 

The reference list must include complete bibliographical information. A bibliography is also a 

detailed list of references and background reading, but these references may or may not have 

been cited within the text. The bibliography must also include complete bibliographical 

information. 

  

Referencing Abbreviations 

App. — appendix 

ch. —  chapter 

col., cols. —  column, columns 

ed., eds., edn. — editor, editors, edition 

et al. —  and others (used where there are 3 or more authors) 

ibid. — in the same work (the same work as the one cited immediately before, but a 

different page) 

id. — the same. (the same author as the item cited immediately before, but not the same 

work) 

N.B. — please note 

https://www.cso.ie/en/releasesandpublications/er/hfdt/hsefundeddentaltreatments2013-2016/
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n.d.  — no date 

no., nos. — number, numbers 

op. cit.  — in the work cited (refers back to the author's previously cited work but to a 

different page) 

p., pp.  — page, pages 

rev.  — revised 

rpt.  — reprinted 

s.l.  — without place (sine loco) 

s.n. — publisher is unknown (sine nomine) 

trans. — translated, translator 

vol., vols  — volume, volumes 

writ. — written 

  

Further Reading Available in the Library 

Blaxter, L., Hughes, C., & Tight, M. (2010). How to Research. Open University Press. [eBook 

Collection (EBSCOhost).] 
  

McMillan, K., & Weyers, J. D. (2010). How to write essays & assignments. Prentice Hall. 

[Shelf no. 808.02 MCM] 
  

Neville, C. (2010). The Complete Guide to Referencing and Avoiding Plagiarism (2nd ed.). 

McGraw-Hill Education. [eBook Collection (EBSCOhost).] 
  

Pears, R. (2019). Cite them right: the essential referencing guide (11th ed.). Red Globe Press. 

[Shelf no. 808.027]  

Walliman, N. (2014). Your undergraduate dissertation: the essential guide for success (2nd 

ed.). Sage. [Shelf no.  808.066378 WAL]  

Williams, K., & Davis, M. (2017). Referencing & understanding plagiarism (2nd ed.). 

Macmillan Education. [Shelf no. 808.027 WIL] 

 

Online Resources 
http://citethemrightonline.com 

This comprehensive resource has been developed from the bestselling book Cite them 

right by Richard Pears and Graham Shields.  

It offers a simple process to find out how to construct a reference correctly: 

https://www-citethemrightonline-com.ezproxy.gmit.ie/
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• You choose a source to reference from the drop-down menu or search facility 

• The site shows you how to create the reference in the style you need 

• There are examples to copy, and a 'You try' box so you can build your reference on 

screen 

• You can check against correct examples 

• You can then cut and paste the prepared reference straight into your work. 

  

ATU Libraries have an institutional subscription to this service, meaning it is freely 

available to all our staff and students. 

  

  

 

 

 

 

 

 

The information found in this guide are guidelines only 

 Use your department’s guide in preference to the library guide 

It is important that you check your department’s guides 

as some details may differ from this guide; you may be 

penalised for not meeting their requirements   

If in doubt, check with your department. 

© ATU Libraries, Galway, 2022 


