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Introduction 

Referencing is an essential part of your work. Academic work is not limited to articulating your own 

views and opinions, but is carried on by thinking about and developing (or critiquing) ideas put 

forward by others, supported by all relevant evidence. Any books, journal articles, websites, 

newspaper articles, or other sources you use when writing your essay, project, or thesis, etc., must 

be acknowledged by providing references to them.   

 

What is Referencing? 

Referencing is a system used in the academic community to indicate where ideas, theories, quotes, 

facts and other evidence, and information used to support your assignments, can be found. A             

reference/citation is an entry, whether in-text or in a footnote, which gives precise details of the      

original source of the information used. 

 

Why Reference? 

References and citations are crucial to academic work because they are the means by which authors 

acknowledge and identify the sources of their ideas and information.  

Whenever you directly copy the words of another author (quoting) or put their ideas into your own 

words (paraphrasing), you must acknowledge that you have done so. 

 

Referencing is important for a number of reasons: 

1. To avoid plagiarism.   

Any type of plagiarism is unacceptable. Plagiarism is the act of copying another's work and          

representing it as your own.  It is a serious academic offence and can result in your work being 

failed.   

ATU uses a leading academic plagiarism detector to avoid plagiarism and ensure academic        

integrity in students’ work. 

 

2. To demonstrate that you have read a range of sources 

3. To acknowledge the sources that you have used as the basis of your research 

4. To enable readers to independently consult the same materials that you have used 

5. As proof that your work has a substantial factual basis 
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The Basics of Referencing 

The fundamentals of referencing are: 

1. Citing: refers to sources you use & quote within the text 

2. Reference list: the detailed list of sources that have been cited. 

3. Bibliography: a list of all references consulted in preparing the document, whether directly 

cited or not. 

Collecting and Organising References 

It is not always easy to retrieve sources after you have written your text. For this reason, it is best to 

keep a detailed record of everything that you use as you do your research.  

Bibliographic software, such as EndNote Online, will help you organise your references according to 

a selected citation system.  EndNote Online will also add the citations to your text when writing an 

essay or thesis in Word.   

For further information on using EndNote Online, please refer to the library’s Libguide to EndNote 

Online (https:libguides.gmit.ie/endnote). 

 

 

 

 

 

 

Which Referencing Style Should I Use?  

There are many different citation styles, including: MLA, Chicago, APA and Harvard.  Subjects or          

disciplines use different referencing styles. Check with your supervisor or department for advice on 

which referencing style to use.  

This guide is dedicated to the American Psychological Association (APA) style 6th edition (an 

author-date style).   

All referencing systems recommend a set of principles to be followed when referencing your 

sources. They promote accuracy, exactness, and consistency. Despite this, there is no agreed 

standard for referencing all resources.   

In the APA style, you put the name of the author, the year the information was published and the 

page(s) where the information can be found in brackets after the quote of paraphrase in the text of 

your assignment. At the end of your assignment, you make a reference list of your sources. 

https://libguides.gmit.ie/endnote
https://libguides.gmit.ie/endnote
https://libguides.gmit.ie/endnote
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Thus, there are two parts to citing references:  

1. in the text citations when you refer to ideas or information you have collected during your          

research. Each citation is indicated by including the author and date of the publication (in 

brackets) referred to or cited. 

 

 

 

 

2. in a reference list at the end of your text, which gives the full details of the works you have 

referred to or cited. 

 

 

 

 

 

Advantages of Using the APA Style 

The advantages of the APA referencing style are: 

1. It ensures that the author's name and year of publication appear within the text (along with 

page numbers, if you are quoting) 

 

2. The alphabetical order makes the reference list easy to consult; only one entry is necessary for 

each reference in the text 

 

General Rules (Punctuation & Format) 

Different authorities give variations in punctuation and format when describing the APA system.     

Whatever punctuation and format you use, it is important to stay consistent. Some general rules: 

1. Use only the initial or initials of the author or authors’ Christian names in the Reference list 

2. One space is used between initials (e.g. Collins, R. W.) 

3. Surnames come first and then initials  

4. All lines after the first line of each reference list entry should be indented half an inch from the 
left margin. 
 

5. APA guidelines recommend using Times New Roman (12- point)  

6. All text should be double-spaced. 

7. Use the title where no author can be established (e.g. According to the Collins English 
Dictionary (2006) …). Use double quotation marks around shortened version of title of articles, 
chapters and web pages (usually first 2 or 3 words). (e.g. “Ambulance staff,” 2021). 

McLeod (2013, p. 10) explains how “the concept of diversity is central to an understanding of 

what counselling is about”.  

 McLeod, J. (2013). An Introduction to Counselling (5th ed.). New York, NY: McGraw-Hill 

Education. 

 Important Note: Some schools recommend specific referencing systems or have guides of their own. In 

this case, use your department’s guide in preference to the Library guide. If in doubt, check with your 

department.  
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8. For a book, only the first letter of the first word of the title and subtitle (if there is one) and 

any proper nouns are capitalised in the reference list. A full stop is at the end of the title. (e.g. 

Irish-English dictionary. (1969). Dublin, Ireland: Talbot Press.) 

 

9. In the titles of journals, magazines and newspapers, all major words should be capitalised (e.g. 
The Irish Times). 

 

10. Use italics for the titles of books, journals, and newspapers and also volume numbers of 
journal articles 
 

11. The year of publication appears in brackets after the author(s), with a full stop after the 

closing bracket. Some magazine and newspaper articles also include a date here: 

McGuinness, K. (2021, September 25). ‘I owe my life to potatoes’ — meet TikTok sensation 

Poppy O’Toole. The Irish Independent. Retrieved from https://www.independent.ie/life/i-owe-

my-life-to-potatoes-meet-tiktok-sensation-poppy-otoole-40879237.html 

 

In the in-text citation, just show author and year of publication. 

12. Books:  page numbers are not usually needed in the reference list. If they are, include them as 
the final item of the citation, separated from the preceding one by a comma, and followed by 
a full stop 
 

13. Journal articles: page numbers appear as the final item of the citation, after a comma and 
followed by a full stop 

 

14. Use the abbreviations p. for a single page (e.g. p. 10) and pp. for a page range (e.g. pp. 11-12) 

15. If no date can be established, use (n.d.) to indicate no date 

16. Where the place of publication is required, for American locations, provide the name of the 
city and state (abbreviated) - e.g. Boston, MA. See the APA libguide for abbreviations of the 
states in the U.S. (https://libguides.gmit.ie/APA_Style/reference_lists_and_bibliographies). 
For all other locations outside the USA, provide the city and country.  

 

17. If you can't find the publisher, write (s.n.) to indicate that the publisher is unknown (sine 
nomine) 

 

18. Only include the edition number if it is not the 1st edition (e.g. Food additives (2nd ed.)) 

19. The whole reference finishes with a full stop. 

20. Internet sources should be indicated by Retrieved from URL, or doi: The APA style does not 
include an access date for online sources. No full stops are added after DOIs or URLs in 
reference list entries.  
 
Health Service Executive. (2019). Acne. Retrieved from 

https://www2.hse.ie/conditions/acne/acne-self-management.html 
 

https://libguides.gmit.ie/APA_Style/reference_lists_and_bibliographies
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In-text Citations 

Generally speaking, using the APA style requires the name of the author(s) and the year of 

publication (with a comma separating the two items) plus page number(s), if quoting. Page numbers 

are preceded with ‘p.’ for a single page (e.g. p. 5) and ‘pp.’ for a range of pages (e.g. pp. 5–10). 

    

• Include the author/s name in the sentence: If the name appears naturally in the body of your    

sentence, just add the date and/or page number(s) in brackets after the name where it occurs.  

If there is more than 1 author, use word “and” between the names: 

Smith and Collins (2021, p.142) argue that... 

 

• Omit the author/s name from the sentence: If the author’s name does not appear naturally 

within the sentence, include the name, year and/or page(s) you are referring to in brackets at 

the end of the sentence.  Use an ampersand (&) between multiple author names: 

People in Ireland leave work later compared to the norm in other EU countries (Doyle & 

Evans, 2021). 

 

• Multiple authors: 

Type of citation 
 

First citation in 
text (author 
prominent) 
 

Subsequent 
citations in text 
(author 
prominent) 
 

Bracketed format, 
first citation in 
text 
 

Bracketed format, 
subsequent 
citations in text 
 

One work by one 
author 
 

Whelan (2020) 
 

Whelan (2020) 
 

(Whelan, 2020) 
 

(Whelan, 2020) 
 

One work by two 
authors 
 

Whelan and Collins 
(2020) 
 

Whelan and Collins 
(2020) 
 

(Whelan & Collins, 
2020) 
 

(Whelan & Collins, 
2020) 
 

One work by three 
authors 
 

Whelan, Collins and 
Brady (2019) 
 

Whelan et al. (2019) 
 

(Whelan, Collins, & 
Brady, 2019) 
 

(Whelan et al., 2019) 
 

One work by four 
authors 
 

Whelan, Collins, 
Fogarty and Glynn 
(2018) 
 

Whelan et al. (2018) 
 

(Whelan, Collins, 
Fogarty & Glynn, 
2018) 
 

(Whelan et al., 2018) 
 

One work by five 
authors 
 

Whelan, Collins, 
Fogarty, Glynn and 
Geraghty (2017) 
 

Whelan et al. (2017) 
 

(Whelan, Collins, 
Fogarty, Glynn & 
Geraghty, 2017) 
 

(Whelan et al., 2017) 
 

One work by six or 
more authors 
 

Collins et al. (2016) 
 

Collins et al. (2016) 
 

(Collins et al., 2016) 
 

(Collins et al., 2016) 
 

Organisation (readily 
identified through 
abbreviation) as 
authors 
 

Health Service 
Executive (HSE, 2021) 
 

HSE (2021) 
 

(Health Service 
Executive [HSE], 
2021) 
 

(HSE, 2021) 
 

Organisation (no 
abbreviation) 
 

Bristol-Myers Squibb 
(2020) 
 

Bristol-Myers Squibb 
(2020) 
 

(Bristol-Myers 
Squibb, 2020) 
 

(Bristol-Myers 
Squibb, 2020) 
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For your reference list, give all authors up to seven, with the last author’s name preceded by 

an ampersand (&). Where you have more than seven authors, you should list the first six then 

use an ellipsis (...) and list the name of the last author of the work (no ampersand is required). 

Faxholm, P. L., Schmidt, C. V., Brønnum, L. B., Sun, Y.-T., Clausen, M. P., Flore, R., . . . 

Mouritsen, O. G. (2018). Squids of the North: Gastronomy and gastrophysics of Danish 

squid. International Journal of Gastronomy and Food Science, 14, 66-76.  

 

• Author has published more than one cited document in the same year: these are 

distinguished by adding lower case letters (a,b,c, etc.) after the year and within the brackets: 

Johnson (2019a) discussed the subject… and Johnson (2019b), in further research on this, 

came to the conclusion that… 

 

 

 

 

• Author unknown:  If the author's name is unknown, you should give the title of the source. 

Use double quotation marks "....." and title case (capitalise each word) for title of article, 

chapter or web page with no author. Italicise title of journal, newspaper, book, brochure or 

report with no author.  

… the most basic goal (“The skills of Leadership”, 1999); (“The Irish Times”, 2021) 

 

If the book shows ‘Anonymous’ or ‘Anon’ on the title page, it can be cited as such, but only in 

these circumstances (e.g. Anonymous, 2021) 

 

If it is a website, look for the name of an organisation that produced the source (e.g. Fáilte 

Ireland). 

 

• Source directly quoted in another source: Many academic books and journal articles quote 

earlier books or articles on the same topic. If you cannot access the original source (maybe it is 

out of print or unavailable through the library), you can cite the secondary source instead: 

Byrne 2005 (as cited in Lynch, 2020, p. 51) demonstrated that … 

Because you have not viewed Byrne’s work, it only appears in the in-text citation and not in 

the reference list. The secondary source (Lynch, 2020) should be listed in the reference list, 

according to the normal format for that type of source. 

 

• Citing a source multiple times in one paragraph: Sometimes you need to go into more detail 

about one particular source. Putting an in-text citation after every sentence that comes from 

that source doesn’t look great and breaks the flow of your writing, but leaving the in-text 

Organize them in the Reference list alphabetically by the title of the article or book (ignoring “A” 

or “The”). Lower case letters (a, b, c) are added immediately after the year. Refer to these 

sources in your essay as they appear in your Reference list. 
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citations out risks plagiarism. So, introduce the source early in the paragraph, with the author 

as part of the sentence rather than in brackets: 

Wixom and Ross (2017) describe how companies can monetize their data. 

For the rest of the paragraph, you can refer back to the author by name or pronoun when          

elaborating on their ideas: 

They note that figuring out how to derive a profit from the data deluge can help distinguish 

your company in the marketplace. Wixom and Ross also found that… 

If it is clear to the reader that all the ideas come from that same source, there is no risk of            

plagiarism and the paragraph flows well. 

 

Quoting & Paraphrasing  

You should quote or paraphrase correctly to avoid plagiarism.  

Quote:   

To quote is to directly use another’s words and to acknowledge the source.  You must put the quote 

in double quotation marks.  After the quote, add the author’s surname, the date of publication and 

the page number(s) of the quote. 

 

 

 

If a quotation is longer than 40 words, no quotation marks are used, and the quotation is indented 

half an inch from the left margin instead: 

 

 

 

 

 

If you are omitting some text from the middle of the original quotation, use 3 dots […] to indicate 

this: 

 

 

Paraphrase:   

To paraphrase is to communicate the author’s work in your own words and to acknowledge the 

source:   

 

O’Callaghan (2021, p. 228) discusses how “the greatest purpose we can ever set ourselves is to experience life to 

its fullest”. 

Life has become increasingly documentable with social photography. However, Jurgenson (2019) 

explains that: 

To treat social photography solely in the terms of its aesthetic quality is analogous to judging all written language on 

its poetic merits. Yes, there is room for poetry and its analysis just as there is room for art within photographic inquiry, 

but it should only be part of the analysis and certainly not its dominant aspect. (p. 13) 

Simms (2009, p. 42) states that “in contrast to the annals, … genealogies were one of the first classes of text to be 

recorded in Irish”. 

Many homeless experience isolation in part due to suffering from abuse or neglect during their childhood 

(Rokach, 2005).  
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Summarise: 

To summarise is to describe broadly the findings of a study without directly quoting from it:  

 

 

Reference List: 

 

 

 

 

 

Reference Types 

BOOKS 

Book: 

• Author/Editor (Surname, Initial[s]). 

• (Year of publication). 

• Title (in italics) 

• (Edition [other than first edition]). 

• Place of publication: Publisher. 

Book Chapter: 

• Author of chapter/section (Surname, Initial[s]). 

• (Year of publication). 

• Title of chapter/section. 

• ‘In’ followed by author/editor of book, (in direct order) 

• Title of book (in italics) 

• (Page reference). 

• Place of Publication: Publisher. 

Evidence suggests that time management is helpful for study (Powell, 2002). 

Jurgenson, N. (2019). The social photo: on photography and social media. London, England: Verso Books.  
  
O'Callaghan, G. (2021). What matters now: a memoir about hope and finding a way through the dark. Dublin, Ireland: 

Hachette Books Ireland.  

Powell, S. (2002). Returning to study: A guide for professionals. Buckingham, England: Open University.  

Rokach, A. (2005). The Causes of Loneliness in Homeless Youth. The Journal of Psychology, 139(5), 469-480. 

doi:10.3200/JRLP.139.5.469-480 

Simms, K. (2009). Medieval Gaelic Sources. Dublin, Ireland: Four Courts Press.  

Griggs, R. A. (2017). Psychology: a concise introduction (5th ed.). New York, NY: Worth Publishers.  

Patterson, M. L. (2013). Nonverbal communication. In J. Hall, A. & M. Knapp, L. (Eds.), Handbooks of 

communication science (pp. 515-538). Boston, MA: De Gruyter Mouton. 
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Ebook: 

An e-book retrieved from an academic database that does not have a DOI (Digital Object Identifier) is referenced as though 

it were the print version, as above. (A DOI is a unique alphanumeric string that identifies content and provides a persistent 

link to its location on the internet. DOIs can be found in database records and the reference lists of published works).  

Books with a URL or a DOI can be referenced like this: 

• Author (Surname, Initial[s]) 

• (Year of publication of book). 

• Title of book (in italics) 

• (edition) (if not the first edition) 

• URL or DOI. 

JOURNALS 

Journal Article (print): 

• Author (Surname, Initial[s]).  

• (Year of publication).  

• Title of article. 

• Title of journal, (in italics, first letter of each word should be capitalised, except for words such 

as and, of, the)  

• Issue information: (volume(issue), pages). (volume in italics) 

Journal Article (Database) without Digital Object Identifier (DOI): 

• Author (Surname, Initial[s])  

• (Year of publication). 

• Title of article. 

• Title of journal (in italics, first letter of each word should be capitalised, except for words such 

as and, of, the)  

• Issue information (date, volume(issue number), pages). (volume in italics) 

Boland, L. (2020). Budget meals. Retrieved from https://biamaith.ie/2020/03/17/free-budget-meals-

ebook-usually-e4-99/ 

Tileston, D. W. (2011). 10 best teaching practices: How brain research and learning styles define teaching 

competencies (3rd ed.). doi:10.4135/9781483387277 

Collins, P., Mahon, M., & Murtagh, A. (2018). Creative industries and the creative economy of the West of 

Ireland: evidence of sustainable change? Creative Industries Journal, 11(1), 70-86. 
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Journal Article (Database) with DOI: 

• Author (Surname, Initial[s]).  

• (Year of publication).  

• Title of article. 

• Title of journal, (in italics, first letter of each word should be capitalised, except for words such 

as and, of, the) 

• Issue information (date, volume(issue number), pages). (volume in italics) 

• DOI (doi: doi number) 

Journal Article (electronic): 

• Author (Surname, Initial[s])  

• (Year of publication). 

• Title of article. 

• Title of journal (in italics, first letter of each word should be capitalised, except for words such 

as and, of, the)  

• Issue information: (date, volume(issue no.), pages). (volume in italics) 

• URL (Retrieved from: URL) 

Journal Article (More than 7 authors): 

List the first six authors followed by three spaced ellipse points (. . .) , and then the last author's 

name. 

Pulliam, H. (2020). Between the embodied eye and living world: Clonmacnoise’s cross of the Scriptures. 

Art Bulletin, 102(2), 7-35. doi: 10.1080/00043079.2020.1676131 

Yang, L. H. (2021). Online learning experiences of Irish university students during the COVID-19 pandemic. 

All Ireland Journal of Higher Education, 13(1), 1-22. Retrieved from: 

https://ojs.aishe.org/index.php/aishe-j/article/view/499/873 

Kesavadev, J., Basanth, A., Krishnan, G., Vitale, R., Parameswaran, H., Shijin, S., . . . Jothydev, S. (2021). A 

new interventional home care model for COVID management: Virtual Covid IP. Diabetes & 

Metabolic Syndrome: Clinical Research & Reviews, 15(5). doi:10.1016/j.dsx.2021.102228. 

 

McKeon, D. (2020). Social, emotional and behavioural difficulties in Irish schools: We need to talk about 

gender. Reach: Journal of Inclusive Education in Ireland, 33(1), 31-43.  

https://doi.org/10.1080/00043079.2020.1676131
https://ojs.aishe.org/index.php/aishe-j/article/view/499/873
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Journal Article (Advance Online Publication): 

Advance online publications usually refer to peer-reviewed work before it has gone to print. It may 

not be formatted for its final version in the print journal. 

 

Author Surname, Initial. (Year). Title of article. Title of journal. Advance online publication. DOI. 

Journal Article (with article number instead of page number(s)): 

Author Surname, Initial. (Year). Title of article. Title of journal. Volume, Article number. DOI. 

Dictionary or Encyclopaedia entry: 

• Author (Surname, Initial).  

• (Year).  

• Title of entry.  

• In Editor Initial, Surname (Ed.),  

• Title of dictionary or encyclopaedia (in italics) 

• (edition, page numbers of entry).  

• Place of publication: Publisher. 

Thesis or Dissertation: 

• Author (Surname, Initial[s])  

• (Year of submission). 

• Title of thesis (in italics) (Type of thesis or dissertation). 

• Degree awarding body, location. 

• Name of Database or archive, URL (if published) 

Santana, L. H., & Garcia-Mijares, M. (2021). Animal creativity as a function of behavioral innovation and 

behavior flexibility in problem-solving situations. Integrative Psychological and Behavioral 

Science, 16. Advance online publication. doi: 10.1007/s12124-020-09586-5 

Gross, D. (2021). In the self-control and self-regulation maze: Integration and importance. Personality and 

Individual Differences, 175, Article 110728.  doi:10.1016/j.paid.2021.110728 

Figley, C. (Ed.). (2012). Bereavement. In Encyclopedia of trauma: An interdisciplinary guide (pp. 41-44). 

Thousand Oaks, CA: Sage Publications. 
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Webpage: 
• Author (Surname, Initial[s] or Organisation name)  

• (Year) (Month Day, if applicable). 

• Title of webpage (in italics). 

• Site name (if not the same as name of author). 

• URL 

Use the Web page’s section title where no author can be established (try clicking ‘About us’ or 

‘Contact us’ first in case the author is an organisation rather than an individual).  For web pages with 

no obvious date of publication, use n.d. 

Newspaper Article (print):  

• Author (Surname, Initial[s]) (if name of writer not given, start with the name of the Newspaper 

(in italics)) 

• (Year of publication, Month Day). 

• Title of article. 

• Title of newspaper (in italics), 

• Page reference. 

Rogers, T. (2018). Blood meridian: or the evening redness in the west (Unpublished Bachelor’s thesis). 

Galway-Mayo Institute of Technology, Galway, Ireland. 

Dolder, P. (2020). Informing improved management of mixed fisheries through comparative modelling of 

fleet dynamics (Doctoral dissertation). Retrieved from 
https://research.thea.ie/handle/20.500.12065/3539 

Whelan, E. (2020). 6 tips for teens to manage stress. Retrieved from 

https://www.rte.ie/brainstorm/2020/0107/1104902-6-tips-for-teens-to-manage-stress/ 

Britannica. (n.d.). The marshmallow test. Retrieved from https://www.britannica.com/science/the-

marshmallow-test 

 

MacKenzie, L. (2021, November 11). New programme for creative entrepreneurs launched. Galway 

Advertiser, p. 101.  

 

National Skills Council. (2018). Digital transformation: Assessing the impact of digitalisation on Ireland's 

workforce. Retrieved from https://www.education.ie/en/Publications/Policy-Reports/digital-

transformation-assessing-the-impact-of-digitalisation-on-ireland-s-workforce.pdf 
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Newspaper Article (Online): 

• Author (Surname, Initial[s]) (if name of writer not given, start with the name of the Newspaper 

(in italics)) 

• (Year of publication, Month Day). 

• Title of article. 

• Title of newspaper (in italics). 

• URL 

Lecture Notes 

Notes you took during a lecture or class handouts that are not posted online are not retrievable by 

someone else, so do not belong in your reference list. Instead, you treat them like personal 

communication and just refer to them in your text. 

Lecture Notes or Powerpoint slides (online): Moodle 

• Lecturer (Surname, Initial[s])  

• (Year). 

• Course/Module and Title of lecture [Lecture notes or PowerPoint slides]. (in italics). 

• URL 

Magazine Article 

Author Surname, Initial. (Year, Month Day). Title of article. Title of Magazine, Page numbers. URL. 

Willsher, K. (2021, March 30). French police on trail of international gang of Lego looters. The Guardian. 

Retrieved from http://www.theguardian.com/world/2021/mar/30/french-police-on-trail-of-

international-gang-of-lego-looters 

 

Muldoon, C. (2020). BBS module 12345: Business communications [Lecture notes]. Retrieved from 

https://learnonline.gmit.ie 

Luscombe, B. (2021, November 12). How Ryan Kaji became the world's most popular 10-year-old. Time 

Magazine, pp. 15-20. Retrieved from https://time.com/6116624/ryan-kaji-youtube/ 

 

Citation in text: 

 
In a lecture on the 22nd February, 2022, to a Business Strategy class, Dr. Byrne said … 
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Datasets: 

• Author.  

• (Year of publication).  

• Title of dataset (Version) (in italics). 

• [Data set].  

• URL or DOI 

Government publication: 

• Name of Government Department 

• (Year of publication). 

• Title (in italics) (Report series and number) (if available) 

• Place of Publication: Publisher (if in print) or URL (if online) 

Image, illustration, photo (print): 

• Artist (Surname, Initial[s]). 

• (Year of creation).  

• Title of the image (in italics) [Format description]. 

• Place of publication: Place of display. 

If you are referencing an image printed in a book, there is a two-stage process of referencing. First, 

you mention the image in-text, mentioning the name and creator of the image, and the book in 

which it can be found, along with page details and figure number: 

Reginald Birch’s illustration of Little Lord Fauntleroy led to his name becoming associated with foppish attire (Morley, 

2014, p. 68, fig. 35). 

In the reference list, you list the book in which the image is found: 

Morey, A.J. (2014). Picturing dogs, seeing ourselves: Vintage American photographs. University Park, PA: Penn State 

University Press. 

Department of Housing, Local Government and Heritage. (2021). Homelessness report February 2021 

[Dataset]. Retrieved from: https://data.gov.ie/dataset/homelessness-report-february-2021 

 

Department of Finance. (2021). Annual report on public debt in Ireland 2020. Retrieved from 

https://www.gov.ie/en/publication/291b8-annual-report-on-public-debt-in-ireland-2020/ 

 

Delacroix, E. (1830). Liberty leading the people [Painting]. Paris, France: The Louvre.  
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Image, illustration, photo or table (online): 

• Name of artist (Surname, Initial[s]). 

• [Internet handle, if appropriate]. 

• (Year of publication). 

• Title of image, figure, illustration or table (in italics) 

• [Type of medium, e.g., photograph, illustration, etc.]. 

• URL 

Company Report: 

• Author.  

• (Year of publication).  

• Title of report.  

• Place of Publication: Publisher or URL   

  Conference paper (in edited book): 

• Author 

• (Year) 

• Title of paper. 

• ‘In’ followed by Editor(s) Initial, Last name (Ed(s)). 

• Title of conference proceedings (in italics) 

• (page numbers) 

• Place of Publication: Publisher. 

 

 

Psychology Today [psych_today]. (2022, March 3). Why do dogs tilt their heads? [Photograph]. Retrieved 

from https://www.instagram.com/p/CanH-0dL_bB/ 

 

Ryanair-Holdings Plc. (2020). Ryanair holdings plc annual report 2020. Retrieved from 

https://investor.ryanair.com/wp-content/uploads/2020/07/Ryanair-Holdings-plc-Annual-Report-

FY20.pdf 

Tanner, S. G. (2017). Threads of culture, threads of discourse. In R. Deazley & A. Wallace (Eds.), Copyright 

and cultural memory: Digital conference proceedings (pp. 77-90). Glasgow, Scotland: Zenodo. 
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 Conference Paper (in a journal): 

• Author 

• (Year) 

• Title of paper 
• Title of Journal 
• Volume number(issue number) 
• page numbers 
• DOI or URL  

Conference Paper or Poster Presentation: 

• Author of paper 

• (Year, month of conference) (in round brackets) 

• Title of paper (in italics) 

• Paper or Poster presented at Title of conference: Subtitle of conference 

• Location of conference 

  

Standard: 

• Name of authority or organisation 

• (Year of publication). 

• Number and title of standard (in italics). 

• Place of Publication: Publisher name (if in print), URL (if online).  

Manning, C. (2021). The churches of Monasterboice and the layout of the site. Proceedings of the Royal 

Irish Academy: Archaeology, Culture, History, Literature, 121C, 125-155. 

doi:10.3318/priac.2021.121.05 

 

Connelly, S. (2019, November). Tired of workshops? Try 10 minute (or less!) power sessions to engage 

faculty efficiently. Poster presented at the 28th ICDE World Conference on Online Learning 2019, 

Dublin, Ireland. 

National Standards Authority of Ireland. (2015). ISO 14644-1:2015:   Cleanrooms and associated controlled 

environments - part 1: classification of air cleanliness by particle concentration. Retrieved from 

https://eu-i2-saiglobal-com.ezproxy.gmit.ie/management/display/anchorViaIP/247049 
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Film: 

• Director(s) (Surname, Initial) (Director) & 

• Producer(s) (Surname, Initial) (Producer) 

• (Year of original release). 

• Title (in italics) 

• [Description]. (e.g., Film) 

• Country of origin: Studio. 

Online Video: 

• Creator (Surname, Initial). [Screen name].  

• (Year, Month day).  

• Title of video [Online Video].  

• URL  

 Television: Single Programme: 

• Producer(s) & Director(s) 

• (Year, Month day) 

• Title - italicised [Television broadcast].  

• Place of broadcast: Name of Broadcaster. 

 Television Episode: 

• Writer (surname followed by initials) & Director (surname followed by initials) 

• Date of broadcast or copyright (in round brackets) 

• Title of episode [Television series episode] 

Moore, T. & Stewart, R. (Directors) & Moore, T., Roelants, S., Twomey, N., & Young, P., (Producers). 

(2020). Wolfwalkers [Film]. Ireland: Cartoon Saloon & Mélusine Productions. 

My Sunshine Hamster. (2021, September 10). Hamster escapes from the Minecraft prison maze. [Video 

file]. Retrieved from https://www.youtube.com/watch?v=cc7UK1IZWso 

 

Cumella, R. (Producer) & Stephan, T. (Director). (2021, November 9). The missing children [Television 

broadcast]. Dublin, Ireland: RTE. 
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• In 

• Producer (initials followed by surname) 

• Series title (in italics) 

• City: Production company 

Blog: 

• Author (Last name, Initials).  

• (Year, Month Day).  

• Title of post [Blog post].  

• Retrieved from URL 

Podcast: 

• Name of primary contributor (Host or Producer) 

• Date (in round brackets) 

• Title of podcast (in italics) 

• [Audio podcast] (in square brackets) 

• URL 

Facebook 

• Author (surname followed by initials) and [given name] 

• Year, month, day (in round brackets) 

• Title of page 

• [Facebook status update] 

• Retrieved from URL 

McGee, L. (Writer) & Lennox, M. (Director). (2018). The President [Television series episode]. In S. Pinnell 

(Producer), Derry Girls. London, UK: Hat Trick Productions. 

 

Murphy, J. G. (2020, December 20). Slowing down with nature [Blog post].  Retrieved from 

https://www.mentalhealthireland.ie/slowing-down-with-nature/ 

 

Breslin, N. (Host). (2021, February 1). Just 10% happier: Where is my mind? [Audio podcast]. Retrieved 

from https://open.spotify.com/episode/7a7BedMBah2uxyvcWins1i 
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Tips: 

 For individual authors, provide their full first name in square brackets after their initial as this 

is their social media identity information. 

 For the title, provide the name of the page or the content or caption of the post (up to the 

first 40 words). 

 Do not italicize the titles of status updates. 

Twitter: 

• Author (surname followed by initials) and/or [screen name] 

• Year, month, day (in round brackets) 

• Title of page, or up to first 40 words of tweet 

• [Tweet] 

• Retrieved from URL 

Hashtags # are a common sight now on Twitter, Facebook, Instagram, Google+, Flickr, Tumblr, 

Pinterest and other platforms, and you may wonder how to cite and reference them. The answer is 

that you do not. This is because, just like your research on a database, finding and searching with the 

right hashtag is part of your research methodology. 

Instagram: 

• Author (surname followed by initials) and/or [screen name] 

• Year, month day (in round brackets) 

• Content of the post up to the first 20 words  

• [Photograph]  

• Retrieved from URL 

Flynn, O., [@OrlaFlynnGMIT]. (2021, October 14). Really delighted to see the partnership developing 

between @DCCIreland and @GMIT_CCAM - the design sector is critical for shaping our collective 

future. Also heard today about the role of craft and making in wellness and building community 

[Tweet]. Retrieved from https://twitter.com/OrlaFlynnGMIT/status/1448638526510206980 

Nala Cat [@nala_cat]. (2017, December 10). Guess what is my favorite item? @aestheticallymegs. 

[Photograph]. Retrieved from https://www.instagram.com/Bchtk_WnbNJ 

 

ATU [@gmitlibrary]. (2022, April 4). Today is a big day! Simon Harris TD publicly opening 

#AtlanticTU  - We are looking forwarding to our new journey #StrongerTogether 

#librarylife. [Facebook status update] Retrieved from 
https://www.facebook.com/gmitlibrary 
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TikTok: 

• Author (surname followed by initials) and/or [Username] 

• Year, month day (in round brackets) 

• Content of the post up to the first 20 words and description of audiovisuals  

• [Video] 

• Retrieved from URL 

Music:  

• Writer (Surname, Initial(s)).  

• (Year).  

• Title of song 

• [Recorded by Artist Initial(s). Surname or Band name (if different from writer)].  

• On  

• Title of Album (in italic title case).  

• [Medium of recording].  

• Location: Record Label. 

Map: 

• Originator (Name of Organisation). 

• (Year of publication). 

• Title (in italics)  

• [Map]. 

• Sheet number, scale. 

• Publisher (if different from author). 

• Retrieved date from URL (If viewed online) 

World Health Organization [@who]. (2021, January 15). No one is safe from COVID19 until everyone is 

safe. This is why we must vaccinate health workers & highest risk populations in all countries first. 

[Video] Retrieved from https://www.tiktok.com/@who/video/6971767814256413958 

R.E.M. (1992). Everybody hurts. On Automatic for the People [CD]. New York, NY: Warner Bros. Records. 

 

Ordnance Survey of Ireland. (1999). Covering parts of Galway, Mayo [Map]. Sheet 38, 1:50,000.  
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Reference List and/or Bibliography 

The terms ‘reference list’ and ‘bibliography’ are sometimes used simultaneously, but there 

are differences between the two.   

The reference list is a detailed list of all references cited within the text of the essay/thesis. 

The reference list must include complete bibliographical information. A bibliography is also a 

detailed list of references and background reading, but these references may or may not have 

been cited within the text. The bibliography must also include complete bibliographical 

information. 

Referencing Abbreviations 

App. — appendix 

chap. —  chapter 

ed. - edition 

Ed. — editor 

et al. —  and others (used where there are 3 or more authors) 

n.d.  — no date 

No. — number 

op. cit.  — in the work cited (refers back to the author's previously cited work but to a 

different page) 

p., pp.  — page, pages 

Pt. - part 

Rev. ed.  — revised edition 

rpt.  — reprinted 

s.l.  — without place (sine loco) 

s.n. — publisher is unknown (sine nomine) 

Suppl. - supplement 

Trans. — translated, translator 

Vol., vols.  — volume, volumes 

writ. — written 
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Further Reading Available in the Library 

Blaxter, L., Hughes, C., & Tight, M. (2010). How to Research. Maidenhead, England: Open 

University Press. [eBook Collection (EBSCOhost).] 
  

McMillan, K., & Weyers, J. D. B. (2010). How to write essays & assignments. Harlow, 

England: Prentice Hall. [Shelf no. 808.02 MCM] 
  

Neville, C. (2010). The Complete Guide to Referencing and Avoiding Plagiarism (2nd ed.). 

Maidenhead, England: McGraw-Hill Education. [eBook Collection (EBSCOhost).] 
  

Pears, R. (2019). Cite them right: the essential referencing guide (11th ed.). London, England: 

Red Globe Press. [Shelf no. 808.027]  

Walliman, N. (2014). Your undergraduate dissertation : the essential guide for success (2nd 

ed.). London, England: Sage. [Shelf no.  808.066378 WAL]  

Williams, K., & Davis, M. (2017). Referencing & understanding plagiarism (2nd ed.). London, 

England: Macmillan Education. [Shelf no. 808.027 WIL] 

 

Online Resources 

http://citethemrightonline.com 

This comprehensive resource has been developed from the bestselling book Cite them 

right by Richard Pears and Graham Shields.  

It offers a simple process to find out how to construct a reference correctly: 

• You choose a source to reference from the drop-down menu or search facility 

• The site shows you how to create the reference in the style you need 

• There are examples to copy, and a 'You try' box so you can build your reference on 

screen 

• You can check against correct examples 

• You can then cut and paste the prepared reference straight into your work. 

  

ATU Libraries have an institutional subscription to this service, meaning it is freely 

available to all our staff and students. 

  

  

 

 

    

The information found in this guide are guidelines only 

 Use your department’s guide in preference to the library guide 

© 2022 ATU Libraries  

 

https://www-citethemrightonline-com.ezproxy.gmit.ie/

